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E-676/A-1,Ali Colony,walton Cantt

Lahore (Pakistan)
· OBJECTIVE
In the hunt of competitive job, where I will be able to give my 100% potential and also be able to use my skills and expertise which I have obtained during my academics and through life experience
· EDUCATION

2010 - 2011

MSBA/M.Phil

(Business Administrator)
(76%)



Course Work Completed with 3.67 CGPA




Research Work to be continued...



National University of Modern Languages




Lahore Campus
2004 - 2008

(B.Com Hon's)/M.Com
(HEC Recognized equivalence)
(72%)

University of the Punjab, Lahore
2002 - 2004

Intermediate


(Humanities)


(71%)

Multan Board
1995 - 1997

Matriculation (Mathematics, Physics, Chemistry, Biology)
(75%)

Multan Board
· TEACHING PROFILE
· One year teaching experience at Al-Syed Group of Colleges in the subjects of:
i- Auditing (B.Com II)

ii- Economics of Pakistan (B.Com II)
iii- Money, Banking and Finance (B.Com I)
iv- Computer Applictions in Business (B.Com I)
· One year teaching experience at CFE (College of Accountancy and Finance) as visiting faculty member for the subject of Financial Accounting (T1)
· One year and half year teaching experience at SSL (Star School of Learning) as permanent faculty member for the subject of Physics, Chemistry, Biology and English
· WORK EXPERIENCE
Assistant Manager Co-ordination (CFA Program)
Three and half years experience as an Assistant Manager Co-ordination for CFA (Chartered Financial Analyst) Program at CFE (College of Accountancy and Finance)
Responsibilities:

· To allocate the class rooms for daily classes

· To make class schedule on daily, weekly and monthly basis

· To check and maintain daily roll calls of students

· To create the class tests from schweser pro (Question Bank and Testing software)

· To conduct class tests and mock exams

· To check the tests and maintain results manually as well as online

· To provide assistance to all the students in any difficulty about study material and even old tests
· To maintaining personal data of students
· To conducting tests and compiles results

· To compile and Update student's directory and email directory as needed
· To maintain major cash register
· To maintain all accounts of Deptt with their receipts and vouchers

· To coordinate and proper communicate with other departments according to their workings

· To supervise all administrative and managerial activities of the CFA Deptt
· COMPUTER LITERACY
· Microsoft Windows (Win Xp, Win 7)
· Microsoft Office (MS Word, Excel, PowerPoint, Front Page)

· Computerized Accounting (Quick Books, Peachtree)
· Computer Programming ( HTML )
· Data Analysis (SPSS)
· Internet surfing Browsing
· AREA OF INTEREST IN TEACHING
· Research Methods in Business

Organisational Behavior
· Principles of Marketing


Business Management
· E-Business




Computer Applications in Business
· COMMUNICATION SKILLS
· Two months interpersonal skill course from CTMC (College of Tourism & Multimedia Computing) with best grades  including speaking, listening, reading and writing

· Two months conversation course from BETS (British Education & Training System)
· COMPUTERIZED ACCOUNTING LITERACY
· QuickBooks Enterprise 8.0

· Peachtree (Accounting software)
· SPSS for Data Analysis
· REFERENCES
Will be furnished on demand……………………….[image: image1.png]



